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Introduction 

This document contains instructions on how to use the electronic registration system for national teams and 
tournament participants. Please read the instructions carefully before proceeding with the registration. 

Before creating an account, please read the information below carefully. 

1. Only the Country Representative is authorised to create an account to register competitors for Karate 
Kyokushin World Championship 2021. In case there is more than one Country Representative in your 
country, i.e. due to the existence of multiple organisations, each organisation in the respective country 
can create its own account. Please note that only one account per organisation and country can be 
created. 

2. An account can be created by the Country Representative or by their proxy, hereafter referred to as a 
Declarant. If the account is created by the Country Representative themselves, the section dedicated for 
the Declarant should be completed using Country Representative’s details. 

3. Any further communication related to the registration system will be conducted using Declarant’s email 
address. 

The registration process is divided into two stages: 

1. In the first step, an account is created. After successful completion of the registration form, the 
information provided will be sent to the organisers for verification. The declarant will be notified via email 
of the verification outcome. If the verification is successful, the account will be created within 72 hours. If 
the verification fails, the account will be blocked. To obtain more information on the reason for the 
verification’s failure, please contact the organisers. 
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Creating an account  

An account may be created by the Country Representative in person or by a designated proxy (declarant).  

To create an account one needs to: 

1. press the <Register> button 

 

2. fill in the details of the Country Representative 
3. fill in the details of the person declaring the representation. If it is the same person, please enter the 

same data in both sections 
4. Please make sure that: 

a. The email address is correct and contains the @ sign 
b. The phone number should be preceded by the country code, e.g. +44 

 

5. Select the name of the country from the list. Click on the button (1) to expand the list, then select the 
country name by clicking on the appropriate item (2) 
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6. Choose the name of the organisation from the list. To expand the list, click the button (3), then select 
the name of the organisation by clicking on the appropriate item (4) 

 

7. If your organisation is not listed when creating an account, it can be added. This can be done by 
entering its abbreviation in the search field (5) and selecting it from the list (6). However, before 
doing so, please make sure your organisation is not listed under an alternative abbreviation or 
spelling. Please do not create local branches of international organisations, i.e. KWF Spain. 
Selection or creation of an incorrect organisation might result in an unsuccessful verification of the 
account. 
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8. To request an invoice, please use the toggle switch next to the <invoice required>  label and provide 
all the details required to issue the invoice in the field below. 

 
NOTE: if the switch is highlighted in blue and is on the right, it means that the switch is on 

 

9. If a Country Representative would like to attend the Sayonara party, the <sayonara party> toggle 
switch needs to be turned on. By selecting this option, you agree to be charged a fee for attending 
the party 
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NOTE: if the switch is highlighted in blue and is on the right, it means that the switch is on 

 

10. After filling the form, press the <Save> button, this will send the data to the organisers for verification. 
Within 72 hours you will receive an e-mail informing you of the decision. Declarant’s e-mail address 

will be used for any correspondence related to the registration system. 
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How to log in 
If the verification is successful, the account will be created and you will be able to log in to the registration 

system. 

To log in you need to: 

1. Press the <Log in> button 

 

2. Enter Declarant’s username (email address) and password. 

 

3. Press the <Log in> button. 
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Registering participants 
To register tournament participants, i.e. referees, judges, coaches and competitors, please: 

1.  Press the <Join> button 

 
 

2. There you will find three separate lists, each dedicated to a different participant type: 

a. Referees - people registered as tournament referees or judges 

b. Coaches - people participating in the tournament as coaches and deputy coaches. 

c. Participants - kata and kumite competitors. 
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Registering a referee 

Add 
To add a referee to the tournament you need to: 

1. press the <Add referee> button 

 

2. Fill in the referee’s details. The system suggests the country and the organization based on the 

declarant’s details. If needed, the default values can be changed. This can be done by selecting the 

correct country and/or organisation from the respective lists. If the referee wants to attend the Sayonara 

party, please indicate it using the <Sayonara party> toggle switch.  By checking this option, you agree to 

be charged a fee for attending the party. 

 

3. To register another referee, press the <Save & Add New> button. 

4. To save the current referee and return to the list of participants, press the <Save and Exit> button. 
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Modify 
In order to modify the referee's details, one has to click the button shown below, modify the details, and save 

them. 

 

Remove 
To remove a referee from the list, please click the button shown below, and confirm the action. 

 

 

Registering a coach 
To add a coach to the tournament you need to: 

1. press the <Add coach> button 

 

The next registration steps related to adding, modifying, and removing a coach are identical to those described 

in detail in the ‘Registering a referee’ section.  
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Registering a competitor 
To add a kata or/and kumite competitor to the tournament you need to: 

1. press the <Add competitor> button 

 

2. complete competitor’s details, including: 

a. forename and surname, 

b. date of birth 

c. weight – only required if taking part in the kumite, 

d. sex, 

e. grade (kyu/dan), 

f. country and organisation – by default those two fields mimic Declarant’s selection; however, they 

can be changed if needed. 

3. Select the kata and/or kumite competition 

 

4. The correct kumite division will be assigned automatically, base on the age, sex, and weight of the 

competitor. 

5.  The correct kata division will be assigned automatically, base on the age and sex of the competitor. 

6. It is possible to change the default division assignment. This can be done by using the relevant drop-

down menu. 
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If the manually selected division is incorrect, a warning message will appear.  

 

In order to reassign the division automatically, please click the <Assign division(s)> button. 

 

Before saving the current competitor, consent to process the competitor's personal data during the 

registration process is required. 

 
If the competitor wants to attend the Sayonara party, please indicate it using the <Sayonara party> toggle 

switch.  By checking this option, you agree to be charged a fee for attending the party. 
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After completing the form, please click one of the blue buttons, depending on the desired action. 

 

The competitors visible on the list, as shown below, have been successfully registered for the tournament. 

There is no need to register them in any other way. 

 

A division that has been changed manually to an incorrect one, based on the provided competitor's details, 

will be highlighted in orange. 

The registration steps related to modifying, and removing a competitor are identical to those described in 

detail in the ‘Registering a referee’ section. 

NOTE: 

It will not be possible to add new competitors after the registration deadline, specified in the tournament 

invitation, and the <Add competitor> button will be disabled. 

You will still be able to modify a competitor, up to a separate deadline set by the organisers, after which, you 

will only be able to remove a competitor. 


